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I. OBUIHE ITOJOXKEHUSI.

1.1. Hacrosmee lNoaoxenue yetanasnusaer nopsaok padotsr MOBY COLL
No 9, jasee - WKOJIA. ¢ LENBIO MOTY4YeHUA, 00paboTKu, XpaHeH!s U
nepeaadyy JOKYMEHTOB, COACPIKAILMX CBEAECHHS, OTHECEHHBIC K
NEPCOHANbLHBIM JaHHbIM PaDOTHHKOB U 00YHAIOLIMXCS,

1.2. [Heas macTosiuiero [Toaoxkenus - 3almMTa epCOHAIBHBIX JaHHBIX
paboTHUKOB ¥ 00YUAIOLIMXCS OT HECAHKIIMOHUPOBAHHOIO JIOCTYIA U
pasriatienus. [TepcoHanbHble TaHHbBIE ABNAIOTCS KOH(UAEHIHATIBHOI,
CTPOro OXpaHseMoil nudopmaluei.

1.3. Hacrosimee ITo1oxkeHne pa3paboTaHo B COOTBETCTBUM ¢ KOHCTUTYIHEH
Poccuiickoit Menepanny, TpyaossiM kogekcoM Poccuiickoi Peaepaunu,
MenepaibibiM 3aKkoHOM 0T 27.07.2006 Ne] 52-03 «O) nepcoHanbHbIX
nanHexy, GenepanbHbIM 3aKkoHOM 0T 27.07.2006 Ne149-D3 «O6
uH(GOPMALIMH, HH(POPMALIMOHHBIX TEXHOIOTHAX U O 3aliUTe HHPOPMAIHI»
U APYTUMH 1eHCTBYIOLIMMHA HOPMATHBHO-[IPABOBBIMH aKTaAMH.

1.4. OBpaboTka (nonyucHue, HCI0/Ib30BAHIE, epelaya, XPaHEHNE ¥ 3a11Ta)
MEPCOHAIBHBIX JaHHBIX PadOTHHKA U 00YUArOIIErocs MOKeT
OCYILIECTBAATLCS UCKIOUUTENBHO B LENAX:

.« obecneyeHus CODIKOIEHHUA 3aKOHOB H MHbLIX HOPMATHBHBIX [IPABOBBIX aKTOB

. cojelicTBus pabOTHHKY B TPY10YCTPOHCTRE, 00YUEHHH U TIPOIBHKEHHH
1o cyxoe, 00yJamuMes - B 00yueHHH . 00eCTIeUeHHs THYHOM
Oe3onacHoCTH paboTHHKA U 00yYalOEerocs

- KOHTPOJIA KOJMYECTBA ¥ KAYCCTBA BBIIOTHAEMOH paboThl U
obecrieueHus COXPAHHOCTH HMYILECTBA B MAHHMAIBHO HEOOX01MMOM
IJIsL ATUX Lieneit odbeme

»  KOHTPO!Isl KauecTBa 00y4eHHsA 1 00ecnCUeHHs COXPAaHHOCTH HMYLLECTBA
B MUHHMAIBHO HEOOXOIUMOM 17151 3THX Lielieil o0beme.

1.5. Hactosmee [onokenne u u3MeHEHHs K HeMy YTBEPKIAlOTCS JHPEKTOPOM
wKoJ/ibl. Bee pabOTHHKH HIKOTBI 1OMKHB! OBITE O3HAKOMICILI ¢ JaHHbBIM
TToTosKCHMEM M H3MEHEHHSIMH K HEMY IOl POCITHCh.

1.6. B HactosmeM ITo10keHUM HCNOIB30BaHb! CIIEAYIOIIHE TEPMHHbI U
onpeaeiecHus:

IMepconanbuble JaHHbIC PA0OTHHKA - Mobas nidopMais, OTHOCAIIANACSH K
onpejelieHHOMY (QHu3HuecKoMy THIY (paboTHUKY ), HEOOXOIHMAS LIKOJIE B CBSI3H C
TPYZOBBIMH OTHOLUEHUSIMM, B TOM YHCIIE, PaMHUIUs, UMsl, OTYECTBO, TOJT, MeCHIL,
AaTa ¥ MECTO POJKAeHH, afpec, CeMeiHoe, COUHAIBHOE, HMYILIECTBEHHO®
NOJI0KeHHe, 0bpazosanue, npodeccus, 10X0as! paboTHUKA, APYTas HHHOPMALHS.

IlepconanabHble JaHHbIE 06y4atomerocs - MH(OPMAILIKS, Kacaroascs
KOHKPETHOTO 0Byyaionierocs, Kotopas HeoOX0oaHMa onepaTopy (AUPeKTopY
WKOJIBI U (MIIH) YIOJIHOMOYEHHOMY HM JIHILY) B CBSA3H ¢ OTHOLICHHUSMH,
BOZHMKAIOIMME MEKIY POIMTEISMH (3aKOHHBIMH TTPCACTABUTENIIMH)
00Y4aKOILIerocs 1 KOIOH.

O6paGoTKa MepcoHaAbHBIX JAHHBIX - JSHCTBIA (ONepaumi) ¢ IepCcoHalbHbIMH
TaHHbIMH, BKIIOYAad CHCTCMATH3ALIMIO, HAKOMJICHKE, XpaHeHue, KOMOHHHPOBaHHe,
yTouHeHue (00HOBIIEHHE, U3MEHEHHE), HCII0JIb30BAHKUE, PaclipOCTPaHCHHE (B TOM




qmcne nepenavy, ode3nynBanue, 010KUPOBAHKE, YHUUTOKEHHE IIEPCOHATTBHBIX
JaHHDBIX.

3alHTA NePCOHATBHBIX JAHHBIX - IeATEIbHOCTE YTOJNHOMOYEHHBIX JIHIL MO
00ECIIEIeHHIO ¢ TOMOIIBIO TOKATLHOTO Pery/IdpoBanus nopaika odpaboTku
HEePCOHANLHBIX TaHHLIX U o0ecreyenne OpraHu3alHOHHO-TCXHHYECKMX MEp
a1 Thl HHGOPMALIMK OT HEMPABOMEPHOTO J0CTYIIA, YHUUTOKEHHS,
MoauduIMpoBaHus, HI0KMPOBAHKS, KOIHPOBAHHS, IIPENOCTABICHHA,
pacnpocTpaHeHus.

Konduaenuuaiabuas undopmanus - 570 undopmanmus (B J0KyMCHTHPOBAHHOM
HITH 27IEKTPOHHOM BHE), TOCTYN K KOTOPOi OrpaHHYMBACTCS B COOTBETCTBHH C
zakoHOaTenbcTBOM Poccuiickoi Meaepalivy.

.  JOKYMEHTbI, COJEPKALIUE CBEJIEHMH?I,
COCTABJSIOUHUE MEPCOHAJBHbIE TAHHBIE.
2.1.  JJOKYMEHTBI, COJCPKalINe CBEeJCHH, HEOOX0AMMbIe T 3aKITFOUSHHS,
M3MCHEHUS FJTH [IPEKpaIeHus TpyIOBOro J0ToBopa ¢ pabOTHHKOM:
« Jlacnopt
. JloxymeHTsl 06 06pazoBaHuy, KBandpuKaumu
MeMUMHCKAS KHUKKA ¢ MEAMLUMHCKAM 3aKTIOUeHHEM 00 OTCYTCTBUH
NPOTHBOTIOKA3AHAHN [U18 3aHATHS KOHKPETHBIM BHOM AEATEILHOCTH B
00pa3oBaTeIbHOM yUpeKIeHNH
CTpaxoBoe CBH/IETEIBCTBO IOCY1apCTBEHHOTO IIEHCHOHHOTO
CTPaXOBaHMsl
- HWHH
»  JIOKYMEHTb! BOHHCKOrO y4era.
22, JIOKYMEHTBI, COICpiKaLie CBEICHUs, HEODOXOIMMBIC Ul MPEAOCTABICHHS
pabOTHHKY rapaHTHi M KOMIIEHCAIHH, YCTAHOB/ICHHBIX JEeACTBYHOLHM
3aKOHOAATeNLCTBOM:
JokyMeHTBl O COCTaBe CeMbH
JlokyMeHTel 0 OepeMeHHOCTH PAOOTHHLEI
JIOKYMEHTBI O BO3pacTe ManoleTHHX JeTeH
JIOKYMEHTBl 0 MecTe 0DyueHH s IeTel.

JIOKYMEHTEI, COAEPIKAILMe CBEAEHHS, HeOOXOMHMBbIE [l peati3aliiy
KOHCTHTYIIMOHHOTO TIpaBa ia nojly4enue obero 00pasoBanmus, B TOM HHCIC
3aKITIOYEHHs JOTOBOPA ¢ POLUTEIAMH (3aKOHHBIMU IPECTABHTENAMH):

«  JoxymeHnTsl, YIOCTOBEPSIOLIMH JWYHOCTD oby4aromerocs
(CBHACTENIBCTBOM O POKIEHHH HIIH [1ACTIOPT)
. JIOKYMEHT O Nojly4eHHH 00pa3oBaHKs, HEOOXOAMMOTO JUlsl OCTYTICHH
B COOTBETCTBYIOLIHH Knace (JIHYHOE Jel0)
- MenyumHCKaa KapTa
« CnpaBka 0 MecTe IPOKHBAHUA
23, JlOKYMEHTbI, CoTeprkalue CBe/ICHUs, HEODXOIUMbIE LIS MPEL0CTaBICHU
00yuarOIIEeMYCst TAPAHTHIA U KOMMCHCALMH, YCTAHOB/ICHHBIX NeHCTBYIOLHM
3aKOHOIATE. IbCTBOM:
- JIoKyMEHTBI O cOCTaBe CeMbH




«  JIOKYMEHTbl O COCTOSIHHM 340pOBbs (CBejicHMsl 00 HMHBAIHAHOCTH, O
HATHYMK XPOHHYECKUX 3a00neBanui 1 T.1.)

»  JIOKYMEHTBI, HOTBEPKIAIOMIKE IPaBO Ha JONOJHUTEIbHBIC FAPaHTHH M
KOMIIGHCAIIMSAM [0 OIpefeTeHHbIM OCHOBAaHHMAM, MNpeAyCMOTPEHHBIM
3aKOHOMATEILCTBOM (POMMTEIA-HHBAH/IbI, HEIIONHAs CeMbsi, pefeHOK-
CHpOTa H T.11.)

1. CGOP H ObPABOTKA ITEPCOHAJIbHbIX TAHHBIX PABOTHHKA.

%15 [lepcoHa/ibHBIE qaHHBIE PA0OTHHKA OTHOCATCA K KOH(QHICHIMATbHOM
undopmauny. Jng aMua, MOMYHMBIIEro JAOCTYI K TMEPCOHAIbHBIM TAHHBIM,
o0s3aTebHBIM gBNseTcs TpeboBaHMe HE JOMYCKAaTh PaclpoCTpaHeHHe AaHHOH
uHpopmarn Oe3 coriacus padoTHHKE, a TAKKe [IPH HANUYMK HHOTO 33KOHHOTO
ocuopauus. TpebGopanus npu 00paboTKe MepCOHANBHBIX [aHHbIX PAOOTHHKA
yeranosaeHsl cr. 86 Tpynosoro kosexca PP u He noanexal H3MEHEHHIO H
HCKITIOYCHHIO.

3.2. B uneasx oOeclieyeHds mnpaB v cBODOI 4enoBeka M Tpakaanuna
mKona npd odpaboTke NepcoHalIbHBIX TAHHBIX pabOTHHKA 00f3aHa cOOMONATH
clemyiouue odmue TpedoBaHHsA:

32.1.  O0paboTka nepcoHalbHBIX TaHIBIX PadOTHUKA MOKET
OCYLIECTRIATHCS HCKIFOYUTENLHO B LENSIX o0ecneueH st COOMIOICHH
3aKOHOB M MHBIX HOPMATHBHLIX [IPABOBBIX aKTOB, OOYYEHHH ¥ NPOIBHKEHUH
1o ¢inyskoe, obecneueHus JTHYHOM DE30MaCHOCTH, KONTPOJIA IEATeILHOCTH,
KOJHUECTBA U KAYECTBA BLINOIHIEMOH paboThl n obecrnevenus COXpaHHOCTH
MMYIIECTBA IIKOJbI, pADOTHHKA W TPETHUX JIUIL

32.2. OO6paboTka nepcOHAIBHBIX JaHHbIX MOXKET OCYLWECTBIATECA A4
CTATUCTHYECKUMX HJIM HMHBIX Hay4HbIX H CIIyXKeOHbIX LENedl Tph YCIOBHH
00s13aTe/IbHOTO 00e3IHYMBAHNS NEPCOHATBHBIX JaHHbIX.

323, Wndopmauusi O MepCOHANBHBIX jdaHHbIX PabOTHMKA IIPEJOCTABIALTCA
LWIKOJIE YCTHO, THOO MyTeM 3anOHEHHA Pa3ivyHbIX aHKET, OMPOCHBIX JUCTOB,
KOTOphbI¢ XPAaHATCS B JMYHOM jese. Ecin nepcoHanbHble JaHHBIE pabOTHHKE
BO3MOXKHO TTONYUMTh TOJILKO ¥V TPeTheil CTOPOHBI, TO PaOOTHUK AOJKEH OBITh
YBCOMIIEH 00 2TOM He MeHee YeM 3a TPH pabouHX jHs ¥ OT HETO JOIKHO ObITh
NOTYYeHO MUCLMEHHOE corfiacue (Tubo MHCLMCHHBIH 0TKa3), KOTOpoe paboTHHK
JOMKCH jarh B TeyeHue nsuTH paboyux JHEH ¢ MOMEHTa TOTJydeHHs
COOTBETCTBYIOLICTO yBeJoMileHns. B muchMenHom yBeIOMIEHMH LKOJIA B JTUIE
aUpeKTopa cooduaeT pabOTHMKY O UEISX, MpeanoiaraeMblX HCTOUHHKAX H
cnocobax IMONYYCHHMS TEPCOHANBHBIX IaHHbIX, XapakTepe HOIIeKaIMX
MONYYEHHIO IEPCOHANBHBIX JaHHbIX (HampuMep, oQopMiIeHHe 3alpoca B
yyebHoe 3aBeleHKe O MOAIHHHOCTH TOKyMeHTa 00 00pa3oBaHHMH H T.M.) W
NocleIcTBUAX 0TKa3a pabOTHHKA AaTh MMCbMEHHOE corliacie Ha WX NoJydeHHe.

524.  llxona He uMeeT npaso MOIy4yaTh U 00pabaThiBaTh NEPCOHANbLHbIE
naHHble paboTHMKA, KACAIOIIHECs PacoBOM, HAIIMOHAIBHON NMPHHALIEKHOCTH,
IOJMTHYECKAX B3TTS/IOB, PEIMIMO3HBIX Wian (dunocodekux yOekacHuH, H
yacTHOH JKW3HM. B CIlyyasx, HEHOCPEJCTBCHHO CBA3ANNLIX C BONpOCaMH
TPYJOBBIX OTHOICHMH, B COOTBeTCcTBHM cO crarbedl 24 KOHCTHUTYIHH




Poccuiickoii Mencpanuu paboTojareh BnpaBe MHONYdaTh U obpadarbiBaTh
J@HNBIE O YACTHOH KH3HU PabOTHHKA TO/IBKO € €T0 [TUCHMEHHOTO COTJIacHsl.

325,  lllkoaa He UMeeT Tpasa noiayvalhb u o6pabarpiBaTh NEPCOHATBHBIC
jaHHble paboTHUKA O ero 4IeHCTBE B obiecTBeHIBIX 00BEAMHEHHAX WK €TO0
11po)COIO3HOH e TeNLHOCTH, 3d UCKNIOUCHHEM Cly4aes, MpeayCMOTPECHHBIX
dreiepaIbHbIMK 3aKOHAMMU.

326. [lpu npuHsITHH pelueHuii, 3aTparuBaroIX HHTEPECH] paboTHHKA,
LIKOA He MMEeT IpaBa OCHOBBIBATECH HA [EPCOHATBHBIX naHHBIX pabOTHHMKA,
HOTYUEHHLIX — MCKIIIOYHMTEIBHO B pesyabTare  HX ABTOMATH3NPOBAHHOH
06paboTKH HAH NEKTPOHHOIO MOy HEHH .

3.3. [Tpy MOCTYMICHHM HA paboTy pabOTHUK MPEIOCTABNACT IKOIE
CIEAVIOLINE JOKYMCHTEI, CONCPKALIHNE NepCOHATLHbIC JAHHBIE O cebe:

. [acmopT Wil WHOH JNOKYMEHT, Y0CTOREPAIOLIHH JTHYHOCTE;

. TPYAOBYIO KHMXKKY, 32 HCKIIIOUCHHEM Clly4aeB, Korjua
TPY/I0BOH JTOTOBOP 3aK/H0YACTCs BIEPBBIC UM pabOTHHUK
[ocTynaeT Ha paboTy Ha yC/IOBHAX COBMECTHTE/IbCTBA,

. CTpaxoBoe  CBHETENLCTBO rocylapcTBEHHOTO  [EHCHOHHOTO
CTpaxoBaHMsL,

. JIOKYMEHTBI BOHHCKOTO ydera - [ BOEHHOOOA3aHNBIX H JIHLL,
[1O/UIe/KALLNX [[PHU3bIBY HA BOCHHYIO cnyx0y;

- IOKYMeHT 00 0Opa3zoBaHuH, O kpanuUKANME WIH HATHIHH
crielMaIbHBIX 3HAHWI DpH NOCTYIIEHHA HA paboTy, TPEOYIOLLYIO
crielHanbHbIX 3HaHUA MITH crieluanbHOM 10/ Ar0TOBKH.

34, Janpeiuaercs TpebosaTh OT JIHLA, [IOCTYTIAKOIIero Ha paborty,
NOKYMEHTbl NOMMMO  PE/1yCMOTPEHHBIX TpynosbiM KOIEKCOM Poccuiickon
denepaunn, HHBIMH dremepanbibIMH  3AKOHAMH, ykazamu  llpesu/eHTa
Poccuiickoit degepanud M IOCTAHOBICHWIMH TlpaB1TE/ILCTBA Poccuifckoi

(deepanuu.
3.5. [Tpu 3aK/HOUECHHH TPYAOBOTO 10roBOpa M B Xoje TpPYHMOBOH
NeSTebHOCTH A5 oDecrneden s rapanTHi ¥ KOMITEH AU pabOTHUKY,

YCTAHORBJIEHHBIX JIEHCTBYIOUIAM
3aKOHOJIATEIBCTBOM, MOKETBO3SHHKHY Th HeoBXONMMOCTD B TIPEI0CTABNCHAN PadOTH
JOKYMCHTORB:
. 0 BO3pacTe JeTeH;
- 0 GepeMeHHOCTH JKEHIINHBL
. 00 UHBAIIMAHOCTH,
. 0 /IOHOPCTBE,
. 0 COCTaBC CEMBH.
. o HeOBXOIUMOCTH YX0/@ 33 GONBHBIM WIEHOM CCMbH,
- TIpOYHE.

Tocne Toro, xak OyaeT NPHHATO PEMICHHE O npueMe Ha padoty, a
TakKe BIOCICACTBMHE B [IPOLIECCE TPYIOBOH JESTeNbHOCTH, K NOKYMEHTAM,
coZepKalIuM MepCOHANBHBIE AAHHBIE paboTHHKa, OyIyT OTHOCHTBCSL:

- TpYAOBOI 10TOBOP;
. OMOJMHMTETbHBIE COTMAICHHS K TPYA0BOMY ZIOrOBOPY




- I[IPUKa3 0 mpueMe na padory;

- IPHUKa3bl O MOOIPCHUIX U B3BICKAHHAX;

- MEJMIIMHCKHE JIOKYMEHTBI;

- npHKasbl 00 U3MEHEeHHH YCI0BHH TPYIOBOro 10rosopa;

- KapTouka ynuduuuposaHHoH Gopmnl T-2, yreepiKaeHHas
nocraHoslieHueM ['ockomeraTta Poccun ot 05.01.2004 Nel;

- JApyrHe JOKYMEHTBHIL.

1Y. CBOP H OBPABOTKA INEPCOHAJIbHbIX TAHHBIX
OBYYAIOUIET OCHLL

4.1. Bce mepcoHanbible J1aHHBIE HECOBEPILECHHOIETHEro 00Yy4arolerocs
[0 MOJYYEHHS HM OCHOBHOIO 00uIero o0pa3oBaHUA MOXKHO [0JIYy4aTh TOJALKO Y
ero poaureneii (3akoHHbIX MpencTaBureieif). LEcau nepcoHanbHbie JIaHHBIC
00YUAOIIErOCs BO3MOXKHO IMONYYHTh TONBKO Y TPerbeH CTOPOHbI, TO POIAUTENH
(3aKOHHbBIE MPEACTABHTENH) 00YUAIOLIErocs J0KHBL OBITh yBEIOMIEHb 00 5TOM
3apance. O HUX TOMKHO ObITh II0JY9EHO NMCHMEHHOE COrNAICHUE Ha MoNyYeHHe
MepCOHATBHBIX  JAHHBIX OT TpeTheil  cToponbl. Pomutenn  (3aKOHHBIC
NpecTaBUTE. 1) OOYHAIOIIErocs AOLKHBI OBITE NPOHH(QOPMMPOBAHEL O LENAX,
NPEeINoIaracMblX HCTOYHUKAX H crocofax mo/ydeHHs NepCoOHAIbHBIX AaHHbIX, a
Takke O XapakTepe NOUISKAMUX MONYYEHHIO [ePCOHANBHbLIX HAHHBIX U
MOC/AEACTBAAX OTKA3a JaTh MUCBMEHHOE COrlIacHe Ha UX TIONy4eHHUe.

4.2. Bce mepcoHanbHbIC AaHHBIE HECOBEPIIEHHONETHEr0 00yYalolerocs
ocie MojNyuyeHuss UM OCHOBHOIO 001Iero 0dpa3oBaHNA MM COBEPIICHHONETHETO
00YU4IOLIErocss MOXKHO HOIYdaTh TONLKO y Hero camoro. Ecau nepcoHambHbIe
JaHHBIE TAKOrO 00YYAIOIIErocs BO3MOKHO MOTYHHTh TOIBKO Y TPETbeH CTOPOHbI,
TO OH AOJBKEH OLITh yBeromieH o0 atom sapaHee. OT HEro AOMKHO ObITh
MoJy4eHO MHCHMCHHOE COITIACHE Ha TMOJy4YeHHe MepCOHANbHBIX JIAHHBIX OT
TpeThell cTopoHbl. Takoll ofywaloniics momken ObiTe TPOMH(OPMHPOBAH O
LeIsX, NpejiloiaraeMpIX HCTOUHMKaX JaHHBIX, & TAKKE O XapakTepe MOoIIeKallix
MONYYEHHIO MEPCOHATBLHBIX JAHHBIX H MOCIC/CTBHAX OTKasa JaTh IMHCbMEHHOE
CorJlacHe Ha MX TNoJlyyeHHe.

4.3. B coorBerctRuu co ¢1.24 Koucturyuuu P®  omepatop
(pyKOBOAHTENL OOPA30BATENBLHOTO YUpeXKACHMs ¥ (HIH) YMOIHOMOYEHHOC HM
JMLO) BIpaBe OCYLECTBIsITE cOop, mnepejaty, YHHUTOXKEHHE, XpalCHHE,
HCIIONB30RaHWe  HHMOPMAIIMK O  [OIUTHYECKHMX, PEIHTCHO3HBIX, APYIUX
yOesacHnil YacTHOM JKM3HM, a TaKKe HH(MOPMALUK, HapyWaoUled TaiHy
Meperuckd, Teae(onlbIX [ePeroBopoB, NOYTOBBIX, TeJNerpadHBIX W HMHBIX
cOOBLIEHHH 00YUAIErocs ¢ ero NUCLMEHHOTO corvlacus (coryiacus poauTenci
(3aKOHHBIX ~ NpeACTABHTEIeH)  HECOBEPUIGHHOJIETHEr0  0OY9Jaromerocs 10
MOJYYEHHA MM OCHOBHOrO obiiero obpa3oBanus), Gopma orpereasercs 4.4 c1.9
denepanbioro 3akoHa «O 3auMTe MePCOHAILHBIX [aHHBIX» MIN HA OCHOBalMH
CYAeOHOI0 PELLICHHSI.

Y. XPAHEHHE U 3AWHATA NEPCOHAJBHBIX JAHHBIX




PABOTHHKOBH OBYYAIOIIHXCSL.

5.1 [lepcoHaiblble JAHHBIC pabOTHMKOB XpamiTca Ha OyMaxKHBIX
HOCHTEIAX M B DJIEKTPOHHOM BHIE, B KaDHHETE IMPEKTOPa 1 3aBydedl B mKady U
cefidpe. JInuHple Oena U KapToykd T-2 yBosieHHBIX PabOTHHKOB 1O MCTCHCHHA
TeKyllero KajleHNapHOro rona Xpanared B KaHLeAsPHH, a 3areM MNepelatTes B
apXMB LIKOJIBL.

52 lMepconanbHble JanHble 00yHalOMerocs OTPaKAKTCSl B €ro THYHOM
jeTe, KOTOpOe 3allONHAETCA NOCne U3danus nprKasa o ero 3aUMCICHHH B LIKOITY.
Jluunble aeia 00YHarouwxes B a/l(GapMTHOM MOPAIKE GopMHPYIOTCS B Narkax
KJIACCOB, KOTOPbIE XPAHSITCS B CNCLNAILHO 06OopY/10BaHHBIX UIKa(ax.

5.3. CBeneHHs O HAYHUCICHUH U BbIILIATE 3apaboTHOM MIaThl PabOTHHKAM
XpaHATCs Ha OYMaKHbIX HOCHTETAX B MoMeleHIK GyXraTTepaH ukoasl. 1o
MCTEUEeHHM CPOKOB XpaHEHMst, yCTaHOBICHHBIX sakonoaaTe.1beToM PoccrickoH
dejiepaluy, JaHHbIE CBCICHHS IEPEAIOTCA B apXHE.

5.4. KonkpeTHbte 0013aHHOCTH N0 BE/ICHHIO, XPAHEHHIO [THYHBIX M€
pabOTHUKOB, 3alONHEHHIO, XpaHCHMI0 M Bblgaue TPYHDOBbIX KHWKEK, HHBIX
IOKYMEHTOB, OTPKAIONMUX NEPCOHATBIILIE naHHbie paOOTHUKOB, B TOM 9YHCIE 10
XpaHEHUIO ~ JHMYHBIX  JIeJ  YBONCHHEBIX paGoTHUKOB, ~ BO3jaraiorcs  Ha
[eN0oNPOM3BOANTENS LIKOIBL.

5.5. B oTHOLICHHH HEKOTOPBIX JOKYMEHTOB NeHCTBYIOIHM
sakoHoiaTebeTROM Poccuiickoii Peaepannu MOTYT OBITh YCTAHOB/ICHbI HHBIC
TpeboBanus XpaHenus, YeM MpeyCMOTPEHO pacTosumm | fonoxkenueM. B TakuX
caydasx creiyeT pYKOBOJCTBOBATLCS NPABAIAMH, YCTaHOBNEHHbIMH
COOTBETCTBYIOILMM HOPMATUBHBIM aKTOM.

5.6. [lepcoHanblible JaHHBIE pabOTHMKOB, XPaHAIIMECH B DICKTPOHHOM
BHIe, TOLIEXKAT 3aluTe 1IPOrPaMMHBEIMH  CPEICTBAMH. K Hum oOTHOCATCA
pasrpaHMueHMs TpaB jocTyna K 37eKTPOHHBIM ~ PecypcaM, TapoiLHasd
yeHTHOHKALUS 11oTh30BaTe eH 3IEKTPOHHOH CUCTEMBI JIOKYMEHTO0DO0pOTa H
mapojbHas HICHTU(HKALIS nolib30BaTeNeil MpH BX0A¢ B MHGOOPMALMOHHYIO
cucreMy. [loal pasrpaHuueHHeM TpaB NOCTYNd MoApa3yMeBaeTCs OpraHu3ailis
nocTyna pabOTHHKOB IIKOIB! TONBKO K TOMY CerMeHTy HH(OpMaLHH, KOTOpPBIA
HeoOXOIMM NSt BBIIOIHCHUA CBOMX clyKeOHBIX obsszaguocter. Kakuomy
paGOTHUKY LIKOJBI, HMEIOWEMY AOCTYIL K 271eKTPOHHOM Oase nepcoHalbHbLIX
NAHHBIX, HA3HA4YaeTCs €ro WHIVBHIYa/bHEIM JOIHH LA BXO/d B CUCTCMY H
YHUKATbHBIH Napoib, H3BECTHRIM TOJBKO CaMOMY [OJbL30BATEO. PaborankaM
3ampelaetcs pasrnalaTh yHUKaIbHbIE [TapOiIH T8 BXO/1d B CHCTEMY.

Y1 3AIIAT A UHOOPMALHU O NEPCOHAJLHBIX JAHHbIX.

6.1. COTPY/IHAKH LIKO: 1B, MMeoUe JOCTYI K NepCOHATBHLIM JIAHHBIM,
00s3aHbl TIPUHUMATD HEOOXOIUMbIE OpraHM3alMOHHbIE W TeXHHUCCKHC Mepbl 14
3alUTHl TICPCOHATBHBIX TAHHBIX OT HETNPaBOMEPHOLO WM CIyqaiHOro JOCTyna K
HITM,  YHHYTOXKeNWs,  MOAMQHUUPOBAHUS, f1oKMpoBaHMsA,  KOMUPOBAHHA,
pacrpoOCTPaHEHHs, A TakKe OT MHbIX HenpaBOMEPHBIX JAEHCTBHH B OTHOLICHHH




JaHHOH nHOopMaLKH.
6.2. CreLHanicT 1o 0OCTy/KHBAHHIO KOMITBIOTEPHON TeXHHKH (YUHTC!b
WHOOPMATUKH) OCYILIECTBIAIOT!
- OrpaHMYEHUE CETEBOI0 JOCTYNA AT ONpeaenCHHbIX NOJb30BaTENEH;
- OPraHu3alnio KOHTPOIS TEXHUHYCCKOTO COCTOAHMS CETEBLIX
KOMIIBIOTEPOB , YPOBHEH 3alliiThl H BOCCTAHOBIICHHSA
uHGOPMALIHH;

- TIpOBeJeHHE PErYIAPHOro KOMMPOBAHKA MHPOPMALUMY HA HOCHTRIH,
CO3JaHMe Pe3epBIbIX KOMUii 00060 BakHOH HH(OPMALIKK;

- BeIeHue ayuTa ASHCTBUH 110Ib30BaTelIel 1 CBOSBPEMEHHOC

obuapyxkenne GakToB HECAHKLIMOHUPOBAHHOTO AOCTYNIA K WH(OpPMALHH.

63. PaBOTHUKH IIKOMbI, UMEIOLHE AOCTYII K [IEPCOHAIBHBIM AAaHHBIM, IIPH
OB30BAHMHM JOCTYNOM B ceTh VIHTepHer o0si3aHBl NPHHHMATh MaKCHMALHBIC
Mepsl [0 o0ecTeHeHHIO 0e3011aCHOCTH:

. WCIIOIB30BATH AHTHBHPYCHOE TIporpaMMHoe obecriedenye (¢ peryisapisM

0OHOBICHUEM);

. He momyckaTh padoTaTh Ha CBOE ABTOMATH3MPOBAHHOE pabouee MecTO

JTHIL, HE HMCIOLLIHX Tpasa J0CTyNa K AaHHBIM;
. He OCTAR:ISITh He 3a0.10KMpOBAHHBIM CBOH KOMILIOTEP B Hepabouee Bpems;
. cBOEBpPEMeHHO coodlaTh 0 cryyaix cbos B paboTe ceTH, napoikHOM
yaenTudUKalMy 1 T.J.

YI1. IEPEJJAYA MEPCOHAJIBHBIX TAHHbIX
PABOTHUKOB U OBYHAIOUIHUXCH.

7.1. [lpu mepepade NEPCOHANBHBIX — MAHHBIX pabOTHUKKM  [IKOJBI,
MMEOLIHE AOCTYN K IePCOHANbHBIM JAaHHBIM, JOT/KHBI cob/roaTh Clieaylolue
TpeboBanMsl:

711, He cooBiuats IepcoHanbHble faHHbIe PaboTHUKA 1 00YHaIOLUErocs
TpeTheii cTOpoHe 0e3 MUChMEHHOTO COrIachs paboTHHKa, 00yUdarolerocs,
poauTelnei (3aKOHHBIX npejacTapuTenedi) 00y4aloerocs, 3a HCKIeHHEM
cllyqaeB, KOIZIa 9T0 HEOOXO0/IMMO B LENsIX IPey PEKACHHUA YrpO3bl KU3HH H
30pPOBBEK) PADOTHHKA M 00YYAIOIIEr0CA, @ TAKKE B APYTHX CIIYHAsX,
MpeLyCMOTPEHHBIX TPy IOBBIM KOAEKCOM Poccuiickoii Meepaivy UM HHBIMH
deaepanbHBIMH 3aKOHAMH.

VuuTeisasi, 910 TpyioBoi kojieke Poccuiickoii Deaepanun He ONPe/ICIeT
KpUTEpHH CHTYAlMH, TIPeACTABIAIONMX YTPO3Y KI3HHN HITH 310POBLIO paboTHuKa
1 00YYaIoLIerocs, KoIa B KaKIOM KOHKPETHOM Ciydae Ac/iaeT
CaMOCTOSITENLHYEO OLIEHKY CepPLe3HOCTH, HEMUHYEMOCTH, CTCNCHH TaKO| YIpo3bl.
Ecau e NULo, 00paTUBILeecs ¢ 3anpocoM, He YIIOTHOMOYCHO benepanbibiM
3aKOHOM HA TIOYYeHHe NePCOHATLHBIX TaHHBIX pabOTHHKA HITH o0yHatoLIerocs,
1H60 OTCYTCTBYET MUCbMEHHOE COTTIacHe PabOTHHKA, 00yYaIoLEerocs Uiy ero
pojmTened (3aKOHHbIX Ipe/icTaBATENel ) Ha NPeIOCTaBIeHUe ero NePCOHATBHDIX
cBedeHHit, TG0 110 MHEHHMIO MIKO:1bl OTCYTCTBYCT YTPO3a AKU3HH HAH 3T0POBLIO
paboTHUKA MK 00yUatoIeMycs, MKOoa 0Bs3aHa 0TKa3aTh B MPEAOCTABICHHN
MepCOHaNbHbIX IAHHBIX THLLY.




712, He coobuate nepconansune MaHHbBIE PAGOTHHKA U 06YyaroImerocs
B KOMMEPYECKHX LensX 63 ero nuchMeHHoro coraacus.

113 Hpeaynpesmrs au, NOTYHaOINX [EPCOHATTbHBIE TAHHBIe
paboTHHKa U 06y HAKIICTOCs, O TOM, YTO ITH JaHHEBIE MOryT OLITh
HCMOJIL30BaHb! THIIB B IIENSX, 1 KOTOPLIX OHU COOOLICHBI.

714, OcyuecTBuats HEpENady 1epCOHAILHBIX JAHHBIX B [IPEACTaX IKOILI
B COOTBETCTBHM ¢ HAacTOALMM [TonoskeHHeM.

715, He sanpawusats HHGOPMALIMIO O COCTOAHUM 3I0pOBbs paboTHHKA,
33 HCKTIOYCHUEM TeX CBeeHHii, KOTOPLIC OTHOCATCA K BONPOCY O BOIMOKHOCTH
BBITOJIHEHHS pabOTHHKOM Tpy 1080t byHKIHN.

716, Ilepenasarh nepconatsHbe AaHHBIE pabOTHMKA TIpeacTaBHTeTIO
paboTHHKa B nopske, YCTAHOBICHHOM TpyaoBbiM Konekcom Poccuiickois
Denepauun ¥ HacTosUmM llonoxkennem, u OrpanuyuBaTh 3Ty HHPOPMALIO
TOJIEKO T€MH MEPCOHANBLHBLIME JTaHHBIMH padoTHuKa, KOTOPBIe HEOOXOMUMbL 4
BBINOTHEHHS YKA3aHHBIM TIPEICTABHTENIEM eI'o GyHKIMA,

7.2. BuyTpenuuit moctyn k MEPCOHATLHBIM JITAHHBIM PabOTHHKOB.

Ipaso noctyna k nepconasbusv AaHHBIM pabOTHMKa De3 10Ty yeHus
CHCLHANTBHOIO Pa3peIuCHUS UMCIOT:

- JUPEKTOP UIKOMBI;

- JCJIOMPOU3BOIUTE D

- 3AMECTHTENIM OUPEKTOpa IKOJIBL, IJIaBHbIi Oyxraarep mkos! -
110 HAlIPABICHMIO ACATCTBHOCTH U TIO COIMACOBAHMIO ¢
AHPEKTOPOM IHKOIIbI;

- COTPYTHHUKH OyXranTepud ImKomsl - Kk TeM AGHHBIM,  KOTOphIe
HEOOXOAMMBI 1NS BBINONHE HHs KOHKPeTHLIX (hyHKIHIH;

- ¢aM pabOTHUK, HOCHTEb TAHHELX,

7.3. BHyTpenumii noctyn k MEPCOHATBHBLIM JIAHHBIM

odyuaomerocs Ges MONYMEHNS CHEUHATBION0 paspeleHns] HMeloT:
- JAHPEKTOp IIKOIbI;
*  3AMCCTHTENH PYKOBOAMTENS 00Pa30BaTenbHOrO VUPEKIEHHUS:
ACIONPOU3IBOANTE !
- KIACCHBIE  pyKOBOAMTEIM  (TOmbKO K HEPCOHATILHBIM  jTaHHBIM
00YHAIOLIHXCS CROCTO Knacca).

74. Ilo nucbmennomy 34rpocy, Ha OCHOBAaHUM TIPUKA3a PYKOBOAMTE NS
00pazoBarepHOro YAIPEXKICHNUSA, K IEPCOHANBHBIM AAHHbIM PadOTHHKOB U
OOYYAKOUIHXCSA MOTYT GbITh AOLYIICHBI IMLIA B [pejie/iax CBOeH KOMMeTeHIHAL

7.5. BHewmnwuit nocty,

K gncny maccopix NOTpeduTeneil NepcoHanbHbIX aHHBIX BHe IKOJBI
MOYKHO OTHECTH IOCYAapCTBEHHbIE U HEIoCYAapcTBEeHHbIe ()YHKLHOHATBHbIe
CTPYKTYPHI:

- HaJlOroBbIe MHCIICKIUH;

- [IPaBOOXpaHHUTe IbHBIE OpPraHhL;
- OPI'dHBbl CTATHCTHKH,

- CTPaxoBble arcHTCTBA;

- BOCHKOMATLI;




- OpraHbl COLHAILHOTO CTPAXOBAHHS,
- TNEHCHOHHBIE QOHIBI;
- NoApa3ielieHus MyYHHUHNATAHBIX OPI'aHOB YNPaBISHHUS!.

7.6. Jpyrue opranusanuu.

Caeenns 0 paboTaromeM COTpy AHMKE HIH YKe YBOICITHOM, 00y4atoLeMes
YYCHHKE WM 3aKOHYMBIIEM 0OyUeHHE MOI'YT ObITh MPeaOCTaB/IeHbl APYTOi
OpTaHW34aUHK TOJBKO € 11HCBMEHHOI0 3anmpoca Ha OiiaHKe OpraHH3alny ¢
MPUIOKEHHUEM KOMHH 3asiBNeHus paboTHHKA, 00Y9aloerocs Wil 3aKOHYUBLICTO
obyyenue. OTBETHI HA MHCBMENTIBIE 3AIIPOCH! APYTHX OPraHU3almil 1 YUpeKIeH it
B IIpeienax uX KOMIETEHIIMN H [IPE0CTaBIEeHHbIX TOJTHOMOYUN JAr0Tcs B
MUCBMEHHOM (opme Ha OilaHKe LIKOIIbI U B TOM 00BEeMe, KOTOPLIi MO3BOISET He
pasrIallarh U3NUIITHKKE 00beM NepCOHANBHBIX CBEACHIHN O pabOTHHKAX U
o0yualoumxcs.

7.3 PoncTBEHHUKHM 1 YNeHBI cemeii.

[lepconanbibie 1aHHBIC MOTYT OBITH [IPEAOCTABNCHEI POJCTBEHHUKAM HITH
“WIEHAM €r0 CeMbHU TO/IBKO ¢ MUCBMEHHOI0 paspelieHHsa caMoro pabOTHHKA,

7.8. Tpebosanus 1.5.1. INo10kKEeHUS He 110/1€K4T M3MeHEeHHUIO,
UCKJITOYSHHIO, TaK KaK ABNAIOTCA 0053aTCALHBIME TSI CTOPOH TPYA0BBIX
OTHOLICHHWH Ha ocHOBaHMK cT. 88 Tpyzosoro kojexca Poccuiickoit Denepanu.

YIII. ObSA3AHHOCTH PABOTHUKA U PABOTO/IATEJIS.

8.1. B neasix obecneveHust 10CTOBEPHOCTH MEPCOHANBHBIX JAHNBIX
paboTHHK 06si3aH: '
8.1.1.  llpn npueme Ha pabory NpenocTaBUTh MIKOJE 1IO/HbBIE JOCTOBEPHEIE

IaHHbIE 0 cebe.

8.12. B cmyyae HM3MeHeHMs CBeNeHHH, COCTABISIONMIMX TE€PCOHAIBHbIC
AAHHBIC, CBOEBPEMEHHO B CpPOK, HC TpeBblIarOlMid 5 padounx gHeH,
NPeI0CTaBUTh AaHHYI0 HHOOPMAIHIO AETONIPOU3BOUTENIO IIKO.IEL.

8.2, s obecneyeHNs JOCTOREPHOCTH [1EPCOHATBHBIX TAHHBIX
ofyuarowimecs, poJHTe 1 (3aKOHHBIE NPEICTABHTEIH) HECOBEPILEHHOICTHHX
00YYaIOMHUXCsl 1O MONYYEHHsI MMH OCHOBHOTO 0611110 0OPa30BaHUS 06S3aHbL:

821, [lpemoctas.siTe onepaTopy (AMPEKTOPY IIKOIBI (1) Uiu
YMOMTHOMOYEHHOMY WM JIHLY ) TOUHBIE CBeleHus 0 cehe (CBOuX
HECOBCPIICHHOIETHUX JICTAX).

822. B cmy4ae u3sMeHeHHs CBeIeHHH, COCTABIAKOUIMXIICPCOHATBHBIE JAHHBIC
COBEPIICHHOIETHEr0 00yualonerocs, ol 00s3an B Te4eHHE MecaLa coodLMTh 06
TOM DUPEKTOPY WU JCTIONPOU3BOAMTEIIO IIKOIIbI.

823. B ciyuae u3MeHeHMs CBelEHMid, COCTABIAIOIINXIIEPCOHAIILHbIE aHHbIE
00YHaKOLICrocs, POAUTETH (3AKOHHbIE MPECTABUTEIN) HECOBEPIIEHHOIETHETO
00YYaKoLIErocs /10 NOMYYeHHs MM OCHOBHOTO 00L1ero odpaszosanus o0s3anbl B
TCHCHHE MeCsiLa COODIMTD 00 3TOM JIMPEKTOPY WIH HETOIMPOU3BOANTENIO
IKOJIbI.

8.3.1lpeaocTarnenue paboTHUKY HIH  O0y4aroIleMycCsi [apaHTHd M
KOMIIEHCALIMH, IPEAYCMOTPEHHBIX  JeHCTBYHOIMM 3aKOH01aTeILCTBOM,
OCYIICCTBIAETCA ¢ MOMEHTA ITPEIOCTABICHHUSA COOTBETCTBYIOLLMX CBEIEHUH, CCH

/0




MHOE HE MPEAYCMOTPEHO JICHCTBYIOIMM 3aKOHOIATEIbCTBOM.

8.4. llIkona o0si3ana:

8.4.1. OcyuIecTBIATE 3alUTY MEPCOHANBHBIX JaHHBIX PaBOTHHKOB.

8.4.2. ObecrieunTh XpaHeHHe 1IEPBUYHON YIETHOM JOKYMCHTALMH TI0 ydeTy
TPYIa W €ro Onnarkl, K KOTOPOH B YaCTHOCTH, OTHOCATCH JOKYMEHTBI 110 y4eTy
Ka/IpOB, TOKYMEHTbI [10 YHETY HCII0/Lb30BaHHA pabovyero BpPEeMeHHW W PacyeTos ¢
paboTiMKaMH 1O OMIIaTe TPYAA | Jp.

iX. IHPABA CYBBEKTOB INEPCOHA/IbHbIX JJAHHBIX ITO
OBECIIEYEHHIO 3AIIIUTHI NEPCOHAJIBHBIX JIAHHBIX.

9.1. B uensix obecrieuenust 3alIUTEI IEPCOHANLHBIX JAHHBIX, XpaHSIIIHUXCS
B LIKOIC, paDOTHHKH, 0Oyu4arolMecs, POIUTENH (3AKOHHBIC NPEJACTABHTENH)
HMEHOT 1IPABO HA!

9...1.  llonnyto mudopmanuo 06 Wx nepcoHanbHRIX TAHHBIX H o0paborke
3THX JaHHBIX.

9.12.  CrobojHbli OecluiaTHbIN OCTYII K CBOMM IEPCOHAIBHBIM JAHHBIM,
BKIIOYAs [PaBO HA NOJyd4eHHe Konwid moboi  3ammcH, comepskaiiei
epcoHaTbHbIE JaHHbIE padOTHHKA, 3a HCKIKOUEHHEM Clly4aes, MpelycMOTPeHHBIX
deepanbHbIM 3aKOHOM.

9.1.3.  Onpejenenve CBOMX  NpeucTaBuTeNedl s 3allMTHl  CBOUX
MePCOHA/IbHBIX JaHHbIX.

X. OTBETCTBEHHOCTbD 3A HAPYIIEHHUE HOPM,

PEI'YJIHPYIOIHUX ITOJYHYEHHUE, OBPABOTKY H 3AUIUTY

INEPCOHAJIBHBIX TAHHBIX PABOTHUKA H OBYYAIOLIET OCSI.

10.1 . Jluua, BHHOBHBIE B HAPYHICHHH HOPM, PErVIHPYIOWMUX MNOIYYCHHE,
00paboTKy M 3aIlIUTY NepcoHaNbLHBIX IAHHBIX PabOTHHKA M 0Oyualommxes,
MPUBICKAKOTCS K JIMCHMIUIMHAPHOW M MaTepHaIbHOH OTBETCTBEHHOCTH B
Nopsiike yCTaHOBIIEHHOM TpymoBbIM Koiekcom Poccuiickoit @emepanun u
MHBIMU (pejicpanbHBIME 3aKOHAMH, a TaKKe MPUBIEKAIOTCS K MPakIaHCKO-
MPaBOBOM, aAMUHHCTPATHBHON M YrolOBHOH OTBETCTBEHHOCTH B LIOPSKE,
VCTaHOBACHHOM (eepaibHbIMU 3aKOHAMH.

XL 3AKITHOUYHUTEJIBHBIE MOJIOKEHMWS.

1.1 Hacrosmee INonokenue crynacrt B clay ¢ MOMEHTA eI'0 YTBEPHKACHHS
[IPUKA30M JUPEKTOPA 0 IHKOJIE.

I11.2.Hacrosimee [lMonokeHHe HOBOAMTCS 10 CBeeHMS BceX pabOTHHKOB MO
POCIIHCH

I1.3. Hacrosee Ilonoxkenne pasMeniaercss Ha ouunaibHoM  caiite
WIKOJB, € HEeJTbK O3HAKOMJICHMA C HHM pOJUTENeH VYaIIHuXCs, 3aKOHHBIX
l'[pe,ElC'l"dBM'l'CﬂCﬁ H CaMHX y'{amuxcx.

//
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